Texas A&M University-Corpus Christi

Computer Systems Security

Pledge of Responsibility

As an authorized user of computer systems at Texas A&M University-Corpus Christi, I pledge to adhere to related University policy and to state and federal law. I further pledge to do the following:

· keep my password private;

· maintain the security of Texas A&M University-Corpus Christi computer systems by never allowing others to use my ID or password or to gain unauthorized access of the system;

· access only information that I am authorized to access from Texas A&M University-

Corpus Christi computer systems;

· use only the files, software, and resources that I am authorized to use;

· conduct only those transactions that I am authorized to conduct.

I understand that by violating any aspect of this pledge, I may be subject to University disciplinary action and criminal prosecution to the full extent of the law. (Chapter 33, Section 1, Title 7 of the Texas Penal Code.)

                           

Name  (print clearly)                                                                   Date


Signature                                                                                      Employee/Student No.


Title


Department


Witness



Signature                                                                                         Date

Computer Account Request

A = Data required to request a new account that’s never before existed.

B = Data Required to reactivate the existing account of a prior employee.

C = Data required to inactivate an existing account.

                   Use the Up/Down and Left/Right arrows to move into the form.

                          (Additional instructions for this form are on page 2.)

	A
	B
	C
	Data Requested
	Type your answers here

	(
	(
	(
	Employee Name

 (Eg: Dr. John A Smith Jr.)
	

	(
	(
	
	University ID (S.S.N.)
	

	(
	(
	(
	If already existing, what is 

employee’s Novell Acct ID?
	

	(
	(
	(
	Employee’s phone ext.
	

	(
	(
	
	Department or College
	

	(
	(
	
	If faculty, teaching area
	

	(
	(
	
	Building and room number
	

	(
	
	
	Computer type (MAC/PC)
	

	(
	
	
	Create Novell/Groupwise      (Y/N)
	

	(
	
	
	SIS and/or SIS Utilities

Supply template ID.
	Template to use:

	(
	(
	
	UNIX/Falcon:  Website only (Y/N)

                                     Reset (Y/N)
	

	(
	(
	
	Create Rapport/Dial-In acct for 

home-computer access?         (Y/N)
	

	
	(
	
	User ID to reactivate

Also, list prior employee’s name
	

	
	
	(
	User Ids to inactivate

Remember to include Internet ID
	

	(
	(
	
	Employee’s Job title
	

	For NEW accounts, check the appropriate box, (check only one):

	(
	
	
	
	Department Head
	
	Faculty (**)

	(
	
	
	
	Supervisor
	
	Research & Grad/Tech Asst

	(
	
	
	
	Staff
	
	Guest/Volunteer

	(
	
	
	
	Student/Temp Worker
	
	

	If the account needs access to shared printers or data directories, or

if you have ANY ADDITIONAL COMMENTS, list them below.

	(
	(
	
	Additional Comments:

	(
	(
	(
	Effective date
	

	(
	(
	(
	Authorizing Agent’s name (***)
	

	(
	(
	(
	Authorizing Agent’s title
	

	
	
	
	Agent’s HAND signature
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* If you want access to the Student Information System, (student records, scheduling, financial assistant, etc.), you must specify which Security Template you want access to.  Your department “Authorizing Agent” must sin in that field.  Further explanation of these templates is found on the Common Network Menu, Help Menu, SIS Access Templates, or for the MAC’s, on Curlew select the Soft. Distribution Folder, then the SIS Access Templates folder.

**Use this form to request Administrative accounts.  If the account is for faculty member who needs administrative access, (campus e-mail, SIS+, etc.), use this form.  You also use this request form for faculty academic (non-administrative) Novell, Unix or Rapport accounts.

***The supervisor must sign this form for new accounts and reactivations.  However, for account inactivations the supervisor need not sign unless they are filling out the form on behalf of the employee.

***   Additional Instructions   ***

You may type directly onto the fields of this Account Request form.  You don’t, though, have to type onto them.  You may print the form and then fill in the form with a pen.

Remember to date the form.

Print the appropriate pages of this form to your local printer.

Send the competed form to:


Computer Services


Attn: Computer Security Officers


CCH 107

After the Computer Security Officer receives your request they will assign it to the appropriate personnel.  New accounts take up to a week to create.  When the account is created you will again be notified to pick up your new account information at computer services.

Tutorials for Novell, Unix and Mainframe accounts are available by contacting the Computer Help Desk at extension 2692.

Questions about this form may also be addressed to the Help Desk at extension 2692.

***   Please note   ***

Effective Spring 1996, all employees who use computers must sign a “Pledge of Responsibility.”  One is included on the next page.  If you’ve already signed one, you need not sign another.
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